Cankrt-IleTepbyprckoe rocy1apcTBEHHOE OFOKETHOE
npodeccroHaTbHOE 00pa30BaTENHHOE YUPEIKICHHE
«Komnmemk aBromMaTu3anuy mpou3BOICTBEHHBIX TPOIIECCOB
U MIPUKJIATHBIX HH(POPMAIIMOHHBIX CHCTEM)

PaccmoTpeHo u npuHATO YTBEPXIEHO
Ha 3aceganuu [lenarornueckoro coera ITpuka3om aupexTopa
[Ipotokon Nel ot 30.08.2024 CII6 T'BITOY «Komnemx

aBTOMaTHU3allUU IPOU3BOJCTBA»
Ne 733 ot 30.08.2024.

OBPA3OBATEJIBHASA ITIPOI'PAMMA
CPEJHEI'O MTPOPECCHUOHAJIBHOT'O OBPA3OBAHUA

ITPOI'PAMMA INOATI'OTOBKHU CIIENUAJIUCTOB CPEJHEI'O 3BEHA

CoenuanbHOCTh

46.02.01 JOKYMEHTAIIMOHHOE OBECIIEYEHUE YIIPABJIEHUSA

N APXUBOBEJIEHHE"

Kpanudukanus cneruanucra
0a30B0# HOATOTOBKH

®opma o0yueHHs

YpoBeHb 00pa3zoBaHus,
HEOOXOIUMBI JUIsl TpHeMa

Ha o0yuenue no [ITICC3

Cpoxk nosyuenust CI1O

no [IITCC3 6a30Boii MOArOTOBKH
Hauyano moarorosku

OKOHYaHYE TOATOTOBKH

Cankr-IlerepOypr — 2024

CIICHUAJIHNCT I10
JTOKYMEHTALHOHHOMY
00€ECTIEYCHHUIO YIIPaBIICHUS U
ApXUBHOMY JICITY

O4dHas

cpenHee ob1iee oOpa3oBaHue

1 rox 10 mecsanes

01.09.2024
30.06.2026



[IporpaMmMa moJAroTOBKU CHEIMAIMCTOB CPEHEr0 3BEHa COCTaBlieHa Ha ocHoBe Denepab-
HOT'0 TOCYJJapCTBEHHOTO 00pa30BaTeIbHOTO CTaHAapTa 1o crenuanbHocTi 46.02.01 JlokymeHTamm-
OHHOE oOecrnieueHue yrpasieHus u apxuBoeaeHue" (Ilpukaz MunucTepcTBa MPOCBEIICHHS OT
26 aBrycta 2022 r. N 778, 3apeructpupoBan B Muntocte Poccuu 30 centsops 2022 r. N 70318)

Opranmzanus-pa3padorunk: Cankr-IletepOyprckoe rocyaapcTBeHHOE OIOJKETHOE Mpodeccro-
HaJlbHOE 00pa3oBaTesbHOe yupexaeHue «Koemk aBToMaTu3aluy MpOoru3BOACTBEHHBIX IPOLIECCOB

U TIPUKJIATHBIX HHPOPMAIIMOHHBIX CUCTEM.

Pa3zpaborunk(u):

E¢pemoBa M.B. — 3amecTuTens IupekTopa 1Mo peaausauu 00pa3oBaTeIbHBIX MPOTPaMM

CII6 I'b ITOY «Komnemk aBTOMaTH3aI[UU TPOU3BOICTBAY.

Kmaiiio A.®. — 3aBeyIONINI OTIEIOM conepkaHus oopa3oBarenbHbIx nporpamm CII6 I'b [TIOY

«Kommemk aBToMaTH3auy MPOU3BOJICTBAY.

KycroBa T.A. — npencenarens meroandeckoit komuccuu CII6 I'b IOV «Komnnemk aBromarn3a-

U TpoUu3BOJACTBAY.

[Iporpamma paccMOTpeHa Ha 3aC€IaHNU METOJUYECKON KoMHuccuu, mpoTokosa Nel ot 26.08.2024..



CONEPXKAHUE

1 OBIIIUE HTOJIOTKEHMS ........coooiiiiiiiie ettt 4
1.1 HazHaueHue 00Pa30BATETbHON MPOTPAMMDBI..cueeerccsssssssssssssssssssssssssssssssssssssssssssssssssssssssasss 4
1.2. HopmaTuBHBIe OCHOBAHMS JIS1 pa3padoTKH 00pPa30BATEIBLHOM MPOTPAMMBI «..eceveernneens 4
1.3. HopMaTUBHBIH CPOK OCBOCHHUSA 00PA30BATETbHON MPOTPAMMDBI eceeeesrsseessssssssssssssssasssnsnns 5
2.1 XapakTepucTuka npogeccuioHaIbHOMN 1eSITeTbHOCTH BBITYCKHUKOB ..ccveerrecsaeesacessacnne 6
2.2 Ilnanupyembie pe3yJbTAThl OCBOEHHUS 00PA30BATEIbHOM MPOTPAMMBDBI ccccccccsesecsssnssssssnns 6
OO0LIME KOMITCTCHIIMH «ccuveeerreessrecssesssacsssesssassssessssssssesssassssassssssssssssassssassssssssssssassssassssssssssssassssassnn 6

2.3 lokyMeHTbI, perjiaMeHTUPYIoIHe COlepPsKaHue U OPraHu3aluio 00pa3oBaTe/IbHOI0
TIPOIIECCA ceeuvrreesssressssressssrosssssosssssosssssssssssssssssssssssssssssssssssssssssssasssssssssssssssssssesssssesssssossssssssnssss 10

3. YCJIOBUS PEAJIMBAIIMA IITIICC3 U XAPAKTEPUCTUKH CPE/IbI KOJIVIEJUKA,
OBECHEYUBAIOHIUE PASBUTUE KOMIIETEHHHUU BBIITYCKHUKOB............ 14
3.1 YueOHO-MeTOAHYECKOEe U MH(POPMAIIMOHHOE 00ecnieyeHre 00Pa30BaTeJIbLHOI0 NMpouecca

NPH PeaIN3anui 00PA30BATETbHON MPOTPAMMDBL..cccueerssecsseessaecssnssssesssnsssassssassssessaasssaasss 14
3.2. XapaKTepHCTHKHU Cpeabl KOJLIeAXKA, 00ecneduBalolled pa3BuTHe KOMIeTeHIU
BBITLYCKHHEKOB.uuvteesssressssresssssosssssosssssssssssssssssssssssssssssssssssssssssssasssssssssssssssssssessssssssssssssssssssnsses 14
3.3. TpeGoBanusi K MATEPHATBHO-TEXHUYECKOMY OCHAIIEHUIO 00Pa30BaTeJIbHOM
TIPOTPAMMDBI «cccuveeecsssressssrosssssosssssosssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssesssssessssssssssssssnsses 16
3.4 KaapoBoe o0ecriedeHrnEe YHEOHOTO MPOIECCA «evverersssssrecssssssssssssssssssssssssssssssssssssssssssssssssssssss 16

3.5 ®oHABI OLIEHOYHBIX CPEACTB JIsl MPOBEIeHNS TeKYLIero KOHTPOJIS yCIIeBAeMOCTH U
MPOMEKYTOYHOM U UTOTOBOM ATTECTALMHE «evvvveecsssssresssssssssssssssssssssssssssssssssssssssssssssssssssssss 17



4

1 OBIIUE NMOJIOKEHUSA

1.1 Ha3nayenue o0pa3oBaTeIbHOI NPOrpaMMbl

Hacrosimass ocHoBHass mpodeccuoHanbHass oOpa3oBaTeNnbHAsh TMporpamMma  CpPeaHEro
npodeccuoHaibHOr0 oOpa3zoBanus (Hayee — oOpazoBareabHas Iporpamma), peanuzyemasi B CaHKT-
[TerepOyprckoM  rocymapCTBEHHOM  OIOJKETHOM  MpO(deCcCHOHATBLHOM  00pa30BaTEIHbHOM
yupexnenuun  «Kommemk aBTOMaTHU3allMd  TPOU3BOACTBEHHBIX MPOIECCOB U MPUKIIATHBIX
uHPOpPMALMOHHBIX cucreM» (nanee — Kommemk) paspaborana Ha ocHoBe @DenepaabHOTO
roCy/IapCTBEHHOTO0 00pa30BaTEIbHOrO CTaHAapTa CpeaHero mpodeccuoHanIbHOTO 00pa3oBaHUs IO
crenuanbHocTH 46.02.01 JlokyMeHTanMOHHOE oOOecredeHrue YyIpaBiIeHUs W apXuBOBeneHue"
(ITpuxas Munucrepcersa IIPOCBELICHUS oT 26 aBrycra 2022 r.
N 778).

[Iporpamma  ompenensieT  PEeKOMEHIOBAaHHBI  00BEM U COJEp)KaHUE  CPEAHEro
npodeccuoHaibHOr0  oOpa3zoBanmsi 1o  crnenuanbHocTH  46.02.01  «JlokymeHTaImoHHOE
obOecrieueHre  yNpaBICHWs] W apXUBOBEACHUE», IUIAHUPYEMbIE  Pe3yJlbTaThl  OCBOCHUS
00pa3oBaTeNbHON MPOTrpaMMBbl, IPUMEPHBIE YCIOBHS 00pa30BaTEIbHON AEITEILHOCTH.

OO6pa3zoBarenpHas MporpaMma paszpadboTaHa JJid peau3alui 00pa3oBaTEIbHON MPOTrPaMMBI
Ha 0a3e CpeHero o0IIero 0opa3oBaHusI.

[IporpamMma periaMeHTHpPYeT IENH, OXKUIAeMble PEe3YyIbTaThl, COACPIKAHHE, YCIOBHS H
TEXHOJIOTHH Peau3alui 00pa3oBaTEIbHOTO MPOIIecca, OIICHKY KayecTBa MOATOTOBKH BBITYCKHUKA
10 TAaHHOM CIIECUAILHOCTH.

OcHoBHas mnpodeccroHanbHas O00pa3oBaTeNbHAS TporpaMMma €XETroJHO OOHOBIISETCH.
OcHoBHasl 11e)1b OOHOBJICHUSI — THOKOE pearupoBaHUE HA W3MEHEHHS CUTYallUd Ha PBIHKE TPYyHa,
OpHEHTAIMSl Ha TEKylIue MOTPeOHOCTH padoTomaTeNeld, y4eT HOBBIX JOCTHIKEHUH HAyKu U
TexHuKd. OOHOBIIEHHE coAepkKaHHUsI 00pa30BaTENbHON MPOTrpaMMbl OCYIIECTBISIETCS 3a CYET
BapHaTUBHOW YacTH HAa OCHOBAaHUU 3allPpOCOB paboToAaTeseil W MOCIEayIOIIEero COTJacOBaHUS C
HUMH BHECCHHBIX M3MCHEHHH, OCOOCHHO, B COJCp)KaHWUE JHUCHUIUIMH H  MOJYJCH
npoecCHOHAFHOTO IHMKJIAa, B TOM 4HCIE, Ha CPOKH U 3aJaHus [ TPOBEACHHUS
MIPOU3BOJICTBEHHON MPAKTHKHU.

1.2. HopmaTuBHBI€ OCHOBAHUA VISl pa3padoTKU 00pa3oBaTebHOI MPOrpaMMblI

1. ®enepanbhblii 3akoH OoT 29 nexabpst 2012 1. Ne273-®3 (pen. or 17.02.2023) "OO6
obpa3oBanuu B Poccuiickoit @enepanuu"(c u3M. u A0M., BCTYI. B cuiny ¢ 28.02.2023);

2. Ilpuxasz MunuctepcTBa npocsemienus Poccuiickoit @eneparuu ot 24.08.2022 Ne 762 «O6
yrBepxkaeHun Ilopsiaka opraHuzalvd M OCYIIECTBICHHS 00pa3oBaTENIbHOM JESTEIBHOCTH IO

00pa3oBaTeNbHBIM MPOrpaMMaM CpeIHEro MpoecCHOHATBLHOrO 00pazoBaHust) (3aperucTpupoBaHO

B Muntocte Poccun 21.09.2021 N 70167) (Penakius ot 20.12.2022 — [eiictByet ¢ 01.03.2023);



3. Tlpuka3z MunnpocBemenusi Poccun ot 08.11.2021 N 800 (pexn. ot 05.05.2022) «O6
yrBep:kaeHun  Ilopsiaka — mpoBefeHUs — NOCYJApCTBEHHOM — HMTOrOBOM  arTecTalMu 110
00pa3oBaTeNbHBIM IIPOrPaMMaM CPEeIHETr0 MPOPecCHOHATHLHOI0 00pa3oBaHus» (3aperucTpupoBaHO
B Munrocte Poccuu 07.12.2021 N 66211) (Penakmus ot 19.01.2023 — [leiictByeTt ¢ 14.04.2023);

4. ITpuxa3z MunucrepcrBa npocseieHus: Poccuiickoit @enepanun ot 19 suBaps 2023 r. Ne
37 "O BHECEHHWH M3MEHEHHWH B MOPSAIOK MPOBEAEHUS TOCYJaPCTBEHHONW MTOTOBOW aTTECTALMH I10
00pa3oBaTeNbHBIM TMPOTrPaMMaM CpEIHEro MpOo(pecCHOHATBFHOTO O00pa30BaHMs, YTBEPKACHHBIN
IPUKa30M MHUHUCTEPCTBA MPOCBEIIEHUs poccuiickoii heneparmu ot 8 HostOps 2021 r. Ne 800";

5. Tlpukaz MuHucTEepcTBAa HayKHm M BBICHIETO oOpa3oBanus Poccuiickoit deneparum,
MunucrepctBa mpocBenieHus: Poccuiickoit ®emeparuun ot 05.08.2020 r. Ne 885/390 «O
npakTudeckoi noaroroBke odoyuaronmxcs'(Pegaxmus ot 18.11.2020 — Jleiictyer ¢ 03.01.2021).

6.Ilpuka3 MunucrepctBa mnpocemeHus Poccun Ned64 or 03.07.2024 «O BHeceHuu
U3MEHeHUH B (QenepaibHble TOCYJapCTBEHHbIE 00pa30BaTeNbHBIE CTAaHAAPTHl  CPEIHETO
npodeccuoHabHOTO 00pa3oBanus» (3apeructpupoBad 09.08.2024 No79088);

7.Ycrtas OY

1.3. Hopmamuenulit cpok 0ceoenusn 00pazoeamenvHoil npozpammol
B cootBercTBUM ¢ DenepanbHBIM TOCYJAapCTBEHHBIM 00pa30oBaTEIbHBIM CTaHIAPTOM CPETHETO

po¢eCCHOHATLHOTO 00pa30BaHMs IO CIENUATILHOCTH, HOPMAaTHBHBII CPOK OCBOEHHUS 00Opa3oBa-
TEJTBLHON MPOTpaMMBbI CPEAHETO MPOGECCHOHATHPHOTO 00pa30BaHUs MPU OYHOW (HopMe TOITYyICHUS

oOpa3zoBaHMsl COCTaBsieT: — Ha 0Oa3e cpemHero odmero obpazoBanuss — 1 roxg 10 mecsies.



2 OBILIAA XAPAKTEPUCTHUKA OBPA3OBATEJIbHOM
ITPOI'PAMMBI

2.1 XapakrepucTuka npogeccuioHaJIbHOI 1esiTeIbHOCTH BbIIIyCKHUKOB

ObaacTh NpoeccuoOHATBLHOM AeITeJIbHOCTH BbINNYCKHUKOB 08 DHHAHCH M AKOHOMUKA.
CooTBeTcTBHE BHUIOB JEATEIBHOCTH MPO(PECCHOHANBHBIM MOAYISIM W MPHCBAMBACMOMN
KBaTH(UKAIIIH:

HaunmeHnoBanue npogeccrnoHaIbHBIX MOTyJIeH HanmeHnoBanue BUIOB I€ATEIBHOCTH
HanmenoBanue BUIOB 1€ATEIBHOCTH
1 2
Opranuzanys JOKyMEHTAIIHOHHOTO 00ecTIeYeHus Opranuzanys JOKyMEHTalMOHHOTO
ynpaBiieHUs! U QYHKIIMOHUPOBAHUS OpraHU3aLUH o0ecrieueHus yrpaBiIeHUs U
(YHKIIMOHMPOBAHUS OPTaHU3ALNH

Opranuzanus apXuBHOW U CIIPABOYHO- Opranuzanus apXuBHOW U CIIPABOYHO-
UH(POPMALIMOHHOM pabOoThI IO JOKYMEHTaM UH(POPMALIMOHHOM pabOoThI 1O
OpraHu3aluu JOKYMEHTaM OpIaHH3aLH
Beinosnnenune paboT 1o JOKHOCTH CITyXKallero Beinonnenune pabot 1o JOIKHOCTH
21299 llenonpoun3BOauTENb ciyxaniero 21299 JlenonponsBoauTenb

2.2 [lnanupyemMble pe3yJabTAThl 0CBOEHHS 00Pa30BaTeILHON MPOTrPaMMbI

OO6pa3oBarenbHasi mporpaMMa OpHUEHTHPOBAHA Ha CO3JaHME YCIOBUM A (OPMUPOBAHUS Y
oOydJaronuxcst o0nmx 1 MpoGeCCHOHATHHBIX KOMITETCHIIMA, HEOOXOAUMBIX ISl YCIEITHOW IMpo-
(beccuoHanbHOM nearenbHOCTH. [Ipomeanmii moAroToBKY U rocyAapCTBEHHYIO HTOTOBYIO aTTecTa-
IIUIO BBIITYCKHHUK OyZIEeT TOTOB K MPO()EeCCHOHAIBHON JeSITEIbHOCTH B KQUECTBE CIEIIMATIUCT 10 TeX-
HOJIOTHYECKOMY COIPOBOXKACHUIO LU(POBOM TpaHchoOpMaIMi TOKYMEHTHPOBAHHBIX cdep aes-
TEIHHOCTH B OpPTraHM3alMsX (Ha MPENNPHUATHIX) HE3aBHCHUMO OT MX OPraHU3alMOHHO-TIPABOBBIX
dbopm.

[TnanupyeMbIMU pe3yibTaTaMH OCBOEHHUSI 00pa30BaTEIbHOM MPOrpaMMBbl MO CHENHUaIbHOCTH
46.02.01 «/lokyMeHTalIMOHHOE OOECTICUCHHE YIPABICHUS U apXUBOBEIACHUE) SABISETCS CPOPMHUPO-
BaHHOCTb Y BBIITYCKHUKA OOIIUX U TPO(HECCHOHATBHBIX KOMIIETEHIIUH.

OO01IMe KOMIIETEHIIUU

Kon
DopMyIHPOBKA
KOMIIe- 3HaHusA, yMeHus
KOMIeTeHIUH
TeHIUH
OK 01 | Boibupars criocoOsl YMeHusi: pacro3HaBaTh 3afady H/HIU MpoOieMy B
peleHus 3a1a4 npoeCCHOHATBHOM W/WIN COLMAIbHOM KOHTEKCTE;
npodeccuoHaIbLHON aHATM3UPOBATh 33/1a4y W/WIK NpoOJIeMy U BBIICIATH
JeSITEbHOCTH e€ COCTaBHBIE 4YaCTH; OMNPEAEIATHh 3Tallbl PEIICHUsS
NPUMEHHUTEIBHO K 3aJaud;  BBUIBIATE U 3(Q(EKTUBHO  MCKATh
pa3IMYHBIM KOHTEKCTaM UHPOPMaLIHIO, HEOOXOOUMYIO JUIsl PELICHMs 3aJauu
U/Win Ipo0JIeMBl;
COCTaBJISATh IUIaH NeUCTBUS; OIIPENEIIATh
HE00XO0/IUMBIE PECYPCHI;
BIAJCTh  aKTYaJbHbIMM  MeTOJaMH  paboThl B




npodecCHoHATBLHOM u CMEKHBIX chepax;
peanu30BbIBaTh COCTABJICHHBIM IIJIaH; OLICHUBATh
pe3ysibTaT M IIOCHEACTBHUS  CBOUMX  JCHCTBUU

(caMOCTOSTETHLHO WIIH C TIOMOIIbIO HACTABHUKA)

3HaHUSA:  aKTyaJbHBIH  MpO(QECcCHOHANBHBIA U
COLIMAJIbHBIM KOHTEKCT, B KOTOPOM MPUXOAUTCS
pabotath ¥ JKUTh;  OCHOBHBIE  HCTOYHHMKH
uH(pOpMallMd W pecypchl [UIsl peuieHus 3aaad U
npobiieM B Mpo(ecCHOHAILHOM W/WIM COLIMATBLHOM
KOHTEKCTE;

QITOPUTMBI BBITIOJTHEHUS PabOT B PO eCCHOHATBLHOM
U CMEXHBIX 0O0nactsax; MeToAsl paboThl B
npodeCCHOHATLHON M CMEXHBIX cepax; CTPYKTypy
IUIaHa s pelleHds 3a7ad; TMOPSJA0K OLEHKU
pe3yabTaTOB pelieHus: 3aaad  MpodhecCHOHAIbHOM
JESITEIIbHOCTH

OK 02 Hcmonb3oBathb YMmenust:  ompeaensaTe  3agaud UL TIOMCKa
COBpPEMEHHBIE CPEICTBA uH(pOpMaLKK; ONPEAeNsiTh HeOOX0IUMbIE HCTOUHUKU
MOWCKA, aHaTN3a U uH(pOpMallMK;  IUIAHUPOBATH  MPOILECC  IOUCKA;
UHTEPIIpETALNU CTPYKTYpUpOBaTh  MOJYy4YaeMylo  HHPOPMAIHIO;
uHpopMaLnH, 1 BBIICNIATE ~ Haubojee  3HAYMMOE B  TIepeuHe
nH(pOpMallMOHHbIE uH(pOpMaLIMY; OIICHUBATh MPAKTUYECKYIO0 3HAYUMOCTh
TEXHOJIOTUH IS pe3yNbTaTOB  TOWCKA; OQOPMIISITH  PE3YJIbTAThI
BBITNIOJTHEHHUS 3a/1a4 MOKCKa, TPUMEHATh CPEACTBA HMH(POPMAIIMOHHBIX
npodecCuoHaANBHOM TEXHOJOTHUH i  pelmieHus MpoQecCHOHATBHBIX
NEeSITEIIbBHOCTH 3aja4; MCIOJIb30BaTh COBPEMEHHOE MPOrpaMMHOE

obecrieueHne; HCIONb30BaTh Pa3IMYHbIe HHU(PPOBBIC
CpeacTBa AJsl peneHus NpodecCHOHaIbHBIX 3a4a4.
3HaHus: HOMEHKJIaTypa MH()OPMAITMOHHBIX
UCTOYHUKOB, NPHUMEHSEMBbIX B Npo(hecCHOHATHLHOM
JESITEIIbHOCTH; TIPUEMBI CTPYKTYpPUPOBAHUS
nHopmarnuu; (opmatr odopmIIeHHUS Pe3yIbTAaTOB
noricka WH(GOpPMAIIMK, COBPEMEHHBIE CpEICTBA U
ycTpoiictBa  uMH(OpMaTH3alMHM;  MOPSAOK  HUX
NPUMEHEHHUS W TMPOrpaMMHOE o0ecreueHue B
npoecCuOHANBHOM N1eATEeIbHOCTH B TOM YHUCIE C
MCTIOJIb30BaHUEM ITU(PPOBBIX CPEJCTB.

OK 03 | [ImanupoBath 1 YMeHusi: onpeAensaTh aKTyalbHOCTh HOPMATHBHO-

peann30BBIBATh
coOCTBEHHOE
npodeccuoHaIbHOE U
JMYHOCTHOE Pa3BUTHE,
MpeIPUHIMATETHCKYIO
JEeSITENIbHOCTD B
npodecCHOHABLHOM
chepe, UCTIOIB30BATh
3HaHUS 110 IIPABOBOU U
(MHAHCOBOW TPAMOTHOCTH
B PA3JIMYHBIX KU3HEHHBIX
CUTYaLUsX.

paBOBOM JOKYMEHTAllMM B MNPOPECCHOHATBHOM
NEeSTENIbHOCTH; MPUMEHSITh COBPEMEHHYI0 HAYYHYIO
npoeCCHOHATIBHYIO TEPMUHOJIOTHIO; ONpPENENATh U
BBICTpAauBaTh  TPAGKTOPUH  MPOECCHOHATBHOTO
pa3BUTHSA u camMo00pa3zoBaHus; BBISIBIIATD
JIOCTOMHCTBA M HEJOCTAaTKM KOMMEPUYECKOW UeH;
IPE3EHTOBATh MJIEH OTKPBITHS COOCTBEHHOIO Jieia B
NpoECCHOHAIBHOW  JCATENBHOCTH;  O(QOPMIIATH
OW3HEC-TUIaH; PACCUUTHIBATH pPa3MEpPhl BHILIAT TIO
MPOLEHTHBIM CTaBKaM KPEIUTOBAHUS; OMNPEIENATh
WHBECTHUI[MOHHYIO MPUBJIEKATEILHOCTh
KOMMEpYECKHX HJIed B paMKax NpodecCHOHaTbHOMN
NESTEILHOCTH; IIPE3EHTOBATh Ou3HEC-U/IEIO;
OTpeAeNATh UCTOYHUKN (PMHAHCHUPOBAHUS




3HaHMA: coJep)KaHUE aKTyaJbHOW HOPMAaTHUBHO-
MIPaBOBOM JOKYMEHTAIMH; COBPEMEHHAas HAay4Has U
npodeccuoHaIbHasE ~ TEPMHHOJIOTHS;  BO3MOJKHBIE
TPACKTOPUU  NMPOPECCHOHANBHOTO  Pa3BUTUS U
camMo00pa30BaHMsl; OCHOBBI MPEANPUHUMATEIbCKON
NESITEIbHOCTH; OCHOBBI (PMHAHCOBOI TPaMOTHOCTH;

npaBuia  pa3pabOTKH  OHM3HEC-IUIAHOB;  MOPSIOK
BBICTpAauBaHUs MPE3EHTAINH; KPeIUTHbIE OAaHKOBCKHE
POIYKTHI

OK 04 | DddexTuBHO VYMeHusi: OpraHu3oBBIBaTH PA0OTy KOJUIGKTHBA U
B3aUMO/ICIICTBOBATH U KOMaH/Ibl,  B3aUMOJICHCTBOBAaTh  C  KOJUICTaMH,
paboTaTh B KOJIJISKTUBE M | PYKOBOJICTBOM, KIIMEHTaMH B X0j1€ MPO(eCcCHOHATbHOM
KOMaH/1e JIeATETIbHOCTH

3HAHMA: TICUXOJIOTMYECKHE OCHOBBI JESTeNbHOCTU
KOJUICKTHBA, TICHXOJIOTHYECKUE 0COOEHHOCTH
JMYHOCTH; OCHOBBI IPOEKTHOM N1€ATEIbHOCTH

OK 05 | OcymiecTBasTh YCTHYIO U | YMEHHsI: TpaMOTHO WU3JlaraTh CBOM MBICIH U
MMMCbMEHHYIO ohOpMIIATh  JOKYMEHTHI 10 MpodhecCHOHATBLHON
KOMMYHHKAITUIO Ha TEMaTUKE Ha TOCYJapCTBEHHOM SI3BIKE, MPOSBISTH
rOCYy/IapCTBEHHOM SI3bIKE | TOJIEPAHTHOCTh B pad0oueM KOJJIEKTHBE
Poccuiickoit @enepannu ¢ | 3HaHUSI: 0COOEHHOCTH COLUMAIBHOTO M KYJIBTYPHOTO
y4eTOM OCOOCHHOCTEH KOHTEKCTa; TpaBwia OQGOPMICHUS TOKYMEHTOB |
COLMAJIBHOTO U MOCTPOCHUS YCTHBIX COOOILIEHUIH
KYJIbTYPHOTO KOHTEKCTa

OK 06 | [IposiBISITH TpaXKIaHCKO- YMeHusi: ONMKMCHIBaTh 3HAYMMOCTb CBOEH npogeccuu
NaTPUOTUYECKYIO (cneyuanvnocmu); IPUMEHSTh CTaHIapThHI
MO3UIIHIO, AHTUKOPPYMLHUOHHOTO MOBEACHUS
JIeMOHCTPUPOBATH 3HAHMA: CYIIHOCTh TI'PaKIAHCKO-NATPUOTUYECKON
OCO3HAHHOE MTOBE/ICHUE HA | MO3HIIUH, 00I11e4eNI0BEYECKIX [ICHHOCTEH;
OCHOBE TPaTUIIMOHHBIX 3HaYMUMOCTh MPO(ECCHOHATBLHON JEATEIILHOCTU TI0
POCCHUICKHX TYXOBHO- npodeccun (ciennaabHOCTH); CTaHAAPTHI
HPaBCTBEHHBIX IEHHOCTEN, | aHTUKOPPYILIMOHHOTO TTOBEICHUS U MOCIIEICTBUS €T0
B TOM YHCJIE C YIETOM HapYIICHHSI
rapMOHU3AIUN
MEXHAIIMOHAIBHBIX U
MEKPETUTHO3HBIX
OTHONIEHUM, TPUMEHSTh
CTaH/IapTHI
AHTUKOPPYIMLHUOHHOTO
NIOBEJICHUS;

OK 07 | ConeiicTBOBaTh YMeHusi:  coOmoonaTb  HOPMBI  3KOJOTMYECKON
COXPaHEHHUIO 0e30MacHOCTH; OTIpE/IETIATh HaIpaBJICHUS
OKpY’KaloIleH cpespl, pecypcocOepexxeHuss B paMkax MpodeccrnoHalbHOM
pecypcocOepekeHHIO, NEATeTLHOCTH TI0  npogheccuu  (cneyuaibHocmu)

IPUMEHSTH 3HaHUS 00
M3MEHEHHUH KINMaTa,
IPUHIUITBI OEPEXKIINBOTO
IPOM3BO/ICTBA,

OCYIIECTBIISITh PabOTy C COONIOACHHEM MPHUHIIUIIOB
OCpeKIIMBOTO  TMPOW3BOJCTBA;  OPraHU30BBIBATH
npo(ecCHOHANBEHYIO ACSITENLHOCTh C YIETOM 3HAHHMA
00 M3MEHEHUH KIMMATHYECKUX YCIOBUH PETHOHA.




3¢ (HeKTHBHO ACCTBOBATH
B UpE3BBIYAIHBIX
CUTYaIUIX

3HaHUSA: paBUIIa SKOJIOTUYECKON Oe30MacHOCTH MPH
BEJICHUU npodeccnoHanbHOM NesITeNIbHOCTH;
OCHOBHBIE pecypchl, 3a/1eiCTBOBaHHbBIE B
npodeccuoHanbHOM NesITeNIbHOCTH; yTH
o0ecrieyeHuss  pecypcocOepeKeHus;  MPUHIHIIBI
OepeKIIMBOro MPOU3BOJICTBA; OCHOBHBIE HAIIPaBJICHUS
M3MEHEHUs KIIMMAaTUYECKUX YCIOBUM pErHoHa.

OK 08 | Ucnonb3oBath  cpenctBa | Y MeHMS: HCIIOJIb30BATh (U3KYIBTYpPHO-
buznueckoit KYJIBTYPBI | O3JJOPOBUTEIBHYIO ACSITEILHOCTh JJI YKPEIUICHHS
JUISL COXpaHEHUsI U YKpen- | 3J0pPOBbs, JOCTHKEHUS KU3HEHHBIX u
JICHUS 3JI0POBBS B TIPOIIEC- | MPOPECCHOHATBHBIX eNel; MPUMCHSITh
ce npodeccuoHaNbHOM | palliOHAIbHBIE MPUEMBbI JBUTATENbHBIX (YHKIHI B
NEATENIbHOCTH W TOJIep- | MpOPECCHOHANBHON  JMEATENbHOCTH; TOJIb30BaThCS
KAHUS HEOOXOIUMOro | cpeACTBaMH  NPOMUIAKTUKUA  MepeHanpsKeHus,
YpOBHSL (PU3HUECKON TOJ- | XapaKTEPHBIMU TUISE JAaHHOM npogeccuu
TOTOBJICHHOCTH (cneyuanbHocmu)
3Hanusa:  poinb  (QuU3MYECKOW ~ KyIbTYypel B
0OIIEeKYIbTYPHOM, po¢eCCHOHATPHOM "
COLIMATILHOM Pa3BHTHUU YEJIOBEKAa; OCHOBHI 3JJ0POBOTO
obpaza  KHM3HH;, YyCIOBUA  NpodecCHOHATBLHOM
JESTEIbHOCTH M 30HBI PUCKA (DU3UYECKOTO 30POBbS
oIl npogheccuu  (cneyuanvbHocmu),  CpPeACTBa
npOQUTAKTUKY TIEPEHATIPSHKCHHUS
OK 09 | [Tons3oBatbest YMeHusi: TOHMMAaTh  OOIIMHA  CMBICA  YETKO
npodecCHOHABLHOM MPOU3HECEHHBIX BBICKA3bIBAHUN HA WU3BECTHBHIC TEMBI

JIOKYMEHTaluen Ha
roCyJapCTBEHHOM U
WHOCTPAHHOM SI3bIKaX

(mpodeccroHambHbIE U OBITOBBIC), TOHUMATh TEKCTHI
Ha 0a3oBbIe MpodecCHOHANBHBIE TEMBI; Y4acTBOBATh
B Jranorax Ha  3HAKOMEIC obrmme "
npodecCHOHANBHBIE  TEMBI;  CTPOUTh  IMPOCTHIC
BBICKa3bIBaHUS O ce0e M 0 CBOEH mpodeccCuoHaTbHOM
NESITEIIbHOCTH; KPaTKO OOOCHOBBIBATH M OOBSICHSTH
CBOM JIeHCTBHS (TEKYIIHE W TUIAHUPYEMBIC); THUCATh
MPOCThIC CBSI3HBIE COOOIIEHUS HA 3HAKOMBIC WM
HUHTEpECYIONINEe MPOoecCHOHATHHBIC TEMBI

3HaHMsA: MpaBUia TOCTPOCHUS MPOCTHIX H CIIOKHBIX
NPE/UVIOKEHUH  Ha  TPOQEecCHOHATbHBIE  TEMBI,
OCHOBHBIE 00IIEeyITOTPeOUTETbHBIC TTIaroibl (ObITOBas
u  mnpodeccHoHaNbHAs  JIEKCHKA);  JIEKCHYECKHI
MUHUMYM, OTHOCSIIIMICS K OMUCAHUIO TPEIMETOB,
CpeAcTB u IPOIIECCOB npodecCHOHATLHON
JESITEIIbHOCTH; 0COOCHHOCTH MIPOU3HOIICHHUS,
npaBWiIa  YTEHHS TEKCTOB  NPOQPECCHOHATBHOMN
HANPABICHHOCTH
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[Tepedyens nmpodeccroHaTbHBIX KOMIIETEHITUN

Koo Haumenoeanue npogheccuonanbuvix KomMnemeHyuil

IIM.01 Ocyujecmenenue op2anu3ayuoORHO20 U 0OKYMEHMAYUOHHO20 0Decneuenus oes-
MmenbHOCmU OP2AHU3AUUU

K 1.1. OcyuiecTBIATh MpUEM-TIEpeady YIpaBieH4ecKo HHPOPMALIUU C TOMOLIBIO CPEJCTB
MH(POPMALMOHHBIX 1 KOMMYHHUKAIIMOHHBIX TEXHOJIOTHI

IK 1.2. KoopauanpoBats paboTy IPHEMHOM PYKOBOJHUTEINS, 30H IIpUeMa pa3InIHbIX KaTeTOPHiA
MIOCETUTENIEN OpraHu3alun

I1K 1.3. Bnaners HaBbIKaMM TUIAHUPOBAHUS pab0OYero BpEeMEHH PYKOBOJIHUTENS U CEKpeTaps

IIK 1.4. OcyniecTBIATh NOATOTOBKY JEJIOBBIX MOE3/10K PYKOBOJUTEINS U APYTUX COTPYIHUKOB
OpraHu3alHH.

[IK 1.5. Bnagets crmocobamu oprarm3aryu pabodero mpoCcTpaHCTBa MPUEMHON U KaOMHETa py-
KOBOJIUTEIS

IK 1.6. OcymiecTBIATh paboTy 1O OJATOTOBKE M MPOBEIEHUIO KOHPEPEHTHBIX MEPOTIPUSITHIHA,

obecrieunBaTh MH(HOPMAIIMOHHOE B3aMMO/ICHCTBHE PYKOBOAMUTEINS C TTOIpa3AeICHUIMHI
U JTOJKHOCTHBIMM JIMIIAMH OpraHU3aliy.

IK 1.7. OdopMIsATh OpraHU3aUOHHO-PACTIOPSIUTENBHBIE IOKYMEHTBI U OPTaHU30BHIBATh pa-
00Ty C HUMH, B TOM YHUCJIE C UCTIOJIb30BAaHHEM aBTOMATH3HPOBAHHBIX CUCTEM.

IK 1.8. OdopMIATh TOKYMEHTHI 110 IMIHOMY COCTaBY M OpPTaHU30BBIBATH Pa0OTY C HUMH, B
TOM YHCJIE C HCIIOIB30BAHNEM aBTOMATH3UPOBAHHBIX CHCTEM.

MK 1.9. OpraHu30BBIBaTh TEKYILEE XPAHEHHE JOKYMEHTOB, 00paOOTKY A€M JUIsl OTIePaTUBHOTO U
ApXHMBHOTO XPAaHEHHUsI, B TOM YHCJIE C UCIIOJIb30BAaHHEM aBTOMATU3UPOBAHHBIX CHCTEM.

IIM.02 Opzanuzayusa apxugHoii padbomsl o 0OKyMeHmMAam Op2anu3auuil paziuiHslx ¢opm
cobcmeeHHOCIMU

IIK 2.1. OcyniecTBIATh KOMIUIEKTOBAaHUE APXUBHBIMU JIeTIaMH (JOKYMEHTaMH) apX1UBa OPraHU-
3aIuH.

K 2.2. BecTu yueT apXuBHBIX 7€ (JOKYMEHTOB), B TOM YHCJIE C UCIIOJIb30BAaHHEM aBTOMATHU-
3MPOBAaHHBIX CUCTEM.

K 2.3. OcCyIIecTBIATh XpaHEHHE aPXUBHBIX JIeJ (IOKYMEHTOB) C MMOCTOSTHHBIM CPOKOM XpaHe-
HUSL U TI0 JINYHOMY COCTaBY B apXHBE OpraHU3aIllu.

K 2.4. Ocy1ecTBIATh XpaHEeHHE, KOMIUICKTOBAHHE, YUY€T M UCIIOIb30BaHUE JIEN (IOKYMEHTOB)
BPEMEHHOT'O XPaHEHHUSI.

K 2.5. OCyIIECTBIIATH HCIIOIB30BAHNE APXUBHBIX JIEI (JIOKYMEHTOB), B TOM YHUCIIE C UCTIONIB30-
BaHUEM aBTOMATH3HUPOBAHHBIX CHCTEM.

1IM.03 BoinosiHeHne padoT mo 10JKHOCTH cayskamero 21299 " JlesonpousBoaureib'

MK 3.1. OcymiecTBiATh pabOTy MO0 OpraHU3alUHU JOKYMEHTO000pOTa OpraHu3aIiy.

I1IK 3.2. OcymiecTBIATh paboTy 10 OPOPMIIEHHUIO CITYKEOHBIX JIOKYMEHTOB.

I1K 3.3. OcCymecTBISITh IPUEM U PETUCTPALIMIO KOPPECTIOHICHIIUN, KOHTPOJIb €€ UCIIOJTHE-

HHUA U OTIIPABKY HWCIIOJTHEHHOMN AOKYMCHTAIMHU I10 aJipecaTaM.

[IK 3.4. Ocy1iecTBIATh pabOTy MO CUCTEMATH3AIMH U XPAHEHHUIO JTOKYMEHTOB TEKYILETO
apxuBa.
I1K.3.5 OcymiecTBIATh pabOTy MO MOJATOTOBKE JOKYMEHTOB K CIaue B apXHB.

2.3 I0KyMeHTbI, perJiaMeHTHUPYIoIIUe CO/iePKaHNe U OPTaHN3aluI0 00Pa30BaTeIbHOI0
npouecca

OO0pasoBarenbHasi mporpaMma pa3zpaboTaHa Ha OCHOBE CTPYKTYphI, 3amanHoii ®I'OC
CIIO no crnenualbHOCTH.

CopepxaHue U opranusanusi 00pa3oBaTEIbHOIO Mpoliecca IpU peaau3alun oopa3oBa-
TEIbHOW MPOTpaMMbl PErJIAMEHTUPYETCSl YUeOHBIM IJIaHOM, KaJeHJApHBIM y4eOHBIM Tpadu-
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KOM, pabouyuMu ImporpaMMamMu y4yeOHBIX HMPEIMETOB, TUCIUIUIMH, MTPO(ECCHOHATBHBIX MOY-
JIe#, OLIEHOYHBIMHU U METOJIMYECKUMHU MaTepHraliaMy, a Tak)Ke MHBIMH KOMIIOHEHTaMu, obecrie-
YUBAIONIUMH BOCIIUTAHUE U 00YUCHHE 00YyJarOIINUXCSI.
IlepeyeHb perjiaMeHTHPYIOIIHUX TOKYMEHTOB:
1. YueOHbIii man
2. KanenmapHuebiit yueOHbIN rpaduk
3. [IporpaMMbl JUCIIUIUIMH COLMATIBHO- TYMAaHUTAPHOTO IIHKJIa
4. TIporpammsbl oO1IEeNPOPECCHOHABHBIX TUCIUILINH
5. I[Iporpammebl ipoecCHOHAIBHBIX MOTYJICH
6. I[IporpaMMbl IpakTUK
7. Meroauueckue MaTepuabl
8. [Iporpamma BocuTaHus
1. Yueonwuii nnan
VY4eOHBIN TUTaH OCHOBHOW MpO(EeCcCCHOHATBbHON 00pa30BaTEIbHOM MPOTrPaMMBI CPETHETO
npodeccuoHanbHOro 00pa3oBaHus ONpeAeNseT MepeueHb, TPYAOEMKOCTh, MOCIEA0BATEIbHOCTh U
pacmpeneneHrue Mo nepuojaM OO0y4deHHsS Y4eOHBIX IUCHUIUIMH, NMPOQPECCHOHAIBHBIX MOJIYJIEH,
MPaKTUKHU, GOPMBI U CPOKH MPOMEKYTOUYHON M MTOTOBOM aTTeCTalMH, YICOHYIO Harpy3ky oOyd4a-
FOIIMXCSL.
B yueOHOM 11aHE M MTOSICHUTENBHOM 3aIUCKe K HEMY:
— oToOpakeHa JIorMueckas MOCJIeI0BaTeIbHOCTh OCBOEHHUS Y4E€OHBIX LHKIOB IUCIUILINH,
poeCCHOHAIBHBIX MOJIYJICH, TPAKTHK, 00ECIIEUYNBAIOIINX (DOPMUPOBAHUE KOMIICTEHIIUH,
— yKazaHbl 00beM pabOThl OOYJAIOIIUXCS TT0 BCEM BUaM YUCOHBIX 3aHSATUN M CAMOCTOATEIb-
HOM paboThl OOYUJAOIIMXCS, 001Ias TPYJOEMKOCTh B Yacax, (POpMbI MPOMEKYTOIHON aTTe-
CTalu,
— yKa3aH 00beM YacoB BCEX BUJOB 3aHATUHN (JIEKIIMOHHBIX, MPAKTUUYECKUX, YUEOHOU U TIPOU3-
BOJICTBEHHOM IIPAKTUKH ), 3aHATHH B (hOPME MPAKTUIECKOMN MOTOTOBKH,
— (hopMBI TOCYIapCTBEHHOW MTOTOBOM aTTecTalui, 00bEeMbl BpEMEHHU, OTBEJICHHBIC Ha TTOJITO-
TOBKY U 3aIlIUTY AUIUIOMHOM paboThl B pamkax ['UA,
— 00BeM KaHUKYII 10 To/1aM O0yUYEeHHUS.
O0bem 00s13aTenbHOM yueOHOM Harpy3ky He IpeBbIIaeT 36 akageMUYecKHX YacoB B HEZe-
JIIO TIPU TSATUIHEBHON yueOHOM Henenu M coctaBisieT 2952 vacoB. [1pogonKUTeTIbHOCTE yUeOHBIX
3aHATHN — 90 MUHYT.
OO6s13aTenbHas ayIUTOpHAsE HArpy3Kka MpearnoiaraeT JEeKIUU, TPaKTHUYeCKUe 3aHSITHUSI U BbI-
MTOJTHEHHE KYPCOBBIX padoT.
CamocTtosTenpHas paboTa opranuzyercs B popMe caMOCTOSITEILHOTO BBITIOTHEHUS OT/IENb-
HBIX BUJOB pabOT, HAMPABICHHBIX HA 3aKPEIICHHE M3YyYCHHOT'O paHee MaTepHalia, CaMOCTOSTEIb-
HOTO M3y4YEHUS OTIENbHBIX AUJAKTUYCCKUX CIUHUI] U T.NI. 3aJaHUs BBITOIHIIOTCS C UCTIOIb30Ba-
HUEM CHCTEMBI TucTaHInoHHOTO 00yyeHuss MOODLE.
OOpazoBatenbHast mporpamMma 1o crernuanbHocTH 46.02.01 «/lokymeHTanmoHHoe obecre-
YeHUE YIPABJICHHUS W apXUBOBEAcHUE» (Ha 0a3e cpemHero oOmiero oOpa3oBaHUsI) MPEAIOJIaract
U3YYEHHUE CIEIYIOMNX YUYEOHBIX IUKIIOB:
— colMalbHO- ryManuTapHsiii — CI,
— mnpodeccuonanbubiit — 11 (OI1LT),
— mnpodeccuoHambHbie Moxyiu- [IM,
— yueOHas npaktuka — YII,
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— TPOU3BOJCTBEHHAs MpakTuka (1o npoduiro crnenuansHoct) — 11,

— IpOMEXyTouHas arrectanus — [1A,

— TrocynapcTBeHHas (htorosasi) arrectanus - [ A.
2. Kanenoapnuuii yueonwtii 2pagux

B kanennapHom yueOHOM rpaduke ykasbIBaeTcs MOCIEAOBATEIbHOCTh pealn3aluu oopa3oBa-
TEJIHOM mporpammbl crienuanbHocTd 46.02.01 «/lokyMeHTanoHHOEe oOecrieueHue ynpaBieHus U
apXMBOBEJICHUE», BKIIOUAs TEOpeTHYecKoe OoOyueHHe, NMPaKTHUKH, MPOMEXYTOYHBIE U HUTOTOBYIO
aTTeCTalluy, KAHUKYJIbL
3. Pabouue npozcpammol yueOHBIX Kypcos, npeomemos, Oucuuniun (npogeccuonaipbHoix mMooy-
aeit)

Paboune nporpaMmsbl TUCHMILINH, NPO(ECCHOHANBHBIX MOAYJIEH pa3paboTaHbl U PaCCMOTPEHbI
METOAMYECKUMH KOMHUCCUSAMH. Paboune mporpaMMbl AUCHUIUIMH U TPOGECCHOHATBHBIX MOIYJeH
IPEJICTaBJICHbI B KOJUIEIXKE KaK B 3JICKTPOHHOM BHUJIE, TaK M HA OyMa)KHBIX HOCUTEIISAX.

Nuaexc Tuciummim-
HBI, TpoeccuoHaNb-
HauMenoBaHue IUKIIOB, pa3/ieloB U MPOrpaMM
HOTO MOYJIS, IPaK-
Ttk o ®IroC
CoyuanvbHo- 2yMaHUMapHbil YUK
Cr.ol Ucropus Poccun
Cr.o2 NHocTpaHHBIH S3BIK B TPOPECCHOHAIBHON JIEATEILHOCTH
CT.0o3 ®duznyeckas KyJabTypa
Cr.o4 be3onacHOCTb XH3HEAEATETLHOCTH
CT.05 OCHOBBI OepeXITMBOIO IPOU3BOJICTBA
Obwenpogheccuonanvrvie OUCYUNTUHBL
OI1.01 DKOHOMHKA OpraHu3aIuu
OI1.02 MeHeDKMEHT
OI1.03 ITpodeccnonanbHast TUKa ¥ OCHOBBI JICIOBOTO OOIIEHUS
OI1.04 ITpaBoBbIe OCHOBBI PO(YECCHOHAILHOMN EATENBLHOCTH
OI1.05 NudopmannonHbie 1 KOMMYHUKAIIMOHHBIE TEXHOJIOTHH
OI1.06 Pycckuii si3bIK B TPpO(heCCHOHANBHOI 1eATeNbHOCTH
OI1.07 KomnproTepHas 00paboTKa JOKYMEHTOB
OI1.08 OcHogbl 6yxeanmepcko2o yuema
OI1.09 OcHO6bI HOMAPUATLHO20 0ENIONPOUIE00CIIBA
Ipogheccuonanvruiii yukn
I[IM.01 Opranu3zanus JOKyMEHTAIIMOHHOTO 00eCIIeueHus yIpaBieHus U (QyHKITHO-
HUPOBAHHS OPTaHU3AIIUU
IIM.02 Opranu3zanusi apXxuBHOW W CIPaBOYHO-WH(OPMAIIMOHHON PabOTHI MO J0-
KYMEHTaM OpraHH3aIiu
IIM.03 BrimontHeHre paboT 1o J0JDKHOCTH ciyskamiero 21299 "JlemonpousBoau-
Tenp"
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B pabouunx nporpamMmMax Bcex AMCLUIUIMH U MPOPECCUOHATBHBIX MOAYJIEH YETKO CHOPMYIHPO-
BaHbI TPEOOBaHMS K pe3ysibTaTaM UX OCBOCHMS: KOMIIETCHIIMAM, 3HAHUAM, YMEHUSAM, pHOOpeTae-
MOMY IIPAKTHYECKOMY OIIBITY.

Paboune mporpamMmbl TUCHUIUIMH U MPO(GECCHOHATBHBIX MOJYJIEH COOTBETCTBYIOT CTPYKTYpeE
OCHOBHOH Mpo]ecCHOHANBbHOM 00pa30BaTeNIbHOM MPOrpaMMbl M ITPEACTABICHBI Ha caiiTe KOJIIeKa.
4. Ilpocpammol npakmuk

[IpakTHka mpeacTaBiIsieT co00M BU yI4eOHOM IeATeTbHOCTH, HAIIPABICHHONW Ha (JopMUpOBaHUE,
3aKpeIrieHUe, pa3BUTHE PAKTUUECKUX HABBIKOB U KOMIIETEHLMHU B IIPOLIECCE BBIOJIHEHUS OIpe/e-
JISHHBIX BHJIOB padoT, CBsI3aHHBIX C Oyaymied mpodeccuoHaIbHOM neaTenbHOoCThIo. [Ipu peannsa-
1 00pa30BaTEIbHOM MPOrpaMMbl IPEIyCMATPUBAIOTCS CIEAYIOIIUE BUIbI MPAKTUK: ydeOHas U
IIPOM3BOJICTBEHHAs (110 MPO(UITIO CTICUATEHOCTH).

[Ipenycmotpens! cienyromue yueonsie npaktuku: YI1.01, VI1.03.

[TpousBoacTBeHHAsA MpakTUKa npoduiio cnennansuoctu: I111.01, TIT1.02, T1I1.03.

IIpakTrKa MPOBOAUTCS B OpPraHU3ALMAX, HANPABICHUE JEATEIbHOCTH KOTOPBIX COOTBETCTBYET
npoQWI0 MOArOTOBKU 00ydaromuxcsa. ATTecTalus 10 UToraMm Mpou3BOJICTBEHHON MPAKTUKK MPO-
BOJIUTCSI C YYETOM PE3yJIbTaTOB, IOATBEPKICHHBIX TOKYMEHTAMU COOTBETCTBYIOIIUX OPraHU3alUil.

5. Ilpocpamma 2ocyoapcmeennoil umo2080i ammecmayuy 6bINyCKHUKOG

IIporpamMa rocynapcTBEHHOM UTOTOBOM aTTECTALIMU CTYIEHTOB-BBITYCKHUKOB I10 CIIE-
uansHocTd 46.02.01 «/lokymeHTanmoHHOe oOecreyeHne YIpaBICHHUS U apXUBOBEICHHUE)
pa3paboTaHa METOJMUECKON KOMUCCHUEH U YTBEPXKICHA JUPEKTOPOM KOJIIEKA.
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3. YCJIOBUA PEAJIM3ALMA NIIIICC3 U XAPAKTEPUCTHKHU CPE/IbI KOJIJIEJKA,
OBECIIEYUMBAIOIIUE PABBUTUE KOMIIETEHIIMU BbIITYCKHHUKOB

3.1 Yueono-nemoouueckoe u ungpopmayuonnoe oodecnevenue 00pa308amenbHo20 npo-
uecca npu peanuszayuu 00paz06amebHOl NPOPAMMbL

O6pa3zoBarenpHas mporpamma 1o crnenuainbHocTn 46.02.01 «JlokymeHnTanmonHoe obec-
MeYCHHE YIPABIICHUS M apXUBOBEICHUE) 00eCreunBaeTCs Y1e0HO-METOIUYECKON IOKyMEHTa-
IIUEH 10 BCEM UCIUILTUHAM, MEXAUCUUIUIMHAPHBIM KypcaM U PO eCCHOHATBEHBIM MOIYJISIM
00pa3oBaTebHON MTPOTPaAMMBI.

B nporuecce moarotoBku mo o06pazoBaTelbHOM MPOrpaMMe UCIIONIb3YETCs CIeayIolee
nporpamMmmuoe obecrieuenue: 1C: [peqnpusrue 8.3, 1C: Jokymentoobopot 8 [TPOD, Bepcus
2.1.27.19, 1C: Hoxymentoobopot KOPII 3.0, 1C: Apxwus.

YueOHO-MeToAMYeCKast JOKYMEHTAIMS pa3MeIleHa sl 00yJaroImxcst Ha 00pa3oBa-
TEITLHOM TIOpTaJie CUCTEMBI TucTaHroHHoro ooydeHuss MOODLE, k koTopoit umeeTcs 10-
CTYII C JIF0OOTO 3JEKTPOHHOTO YCTPOHCTBA.

Peanu3anus oOpa3zoBaTenbHOM MPOrpaMMbl 00ECTICUNBACTCS JOCTYIIOM Kaa0ro 00y-
Yaronerocs K OndanoTedHpIM (HOHIaM, TOCTYIIOM K JICKTPOHHON OMOIMOTEKE IOPAUT
https://urait.ru. Pecypcel OMOIMOTEKH JOCTYIHBI € JTI0O00TO YCTPOMCTBA U 00€CTIEUNBAIOT yueo-
HBIMHU TIOCOOUSIMH BECh TIepeueHb TUCIUILTMH U TPOo(ecCHOHATBHBIX MOy e 00pa3oBaTelb-
HOM IIPOrPAMMBI.

buGnuoreunsit GoH YKOMITJIEKTOBAaH NMEYaTHHIMU U3JaHUSIMU OCHOBHOMW U JIOMOJIHU-
TeIbHOU y4eOHOM TUTepaTyphl MO AUCHUILUIMHAM BCEX YUE€OHBIX [IUKIOB, U3JaHHBIMU 32 MO-

clenHue 5 Jer.

3.2.  Xapaxmepucmuku cpeovl Konneodyca, odecneuusarouieii pazeunmue KOMnemeH-
YUl 6bINYCKHUKOB

B Komnemxe coznaHa v MOCTOSIHHO pa3BUBAETCS COITMOKYIBTYPHASI cpea, obecredn-
BaroIlasl YCIOBUS JJIsl Pa3BUTHS JUYHOCTU U PETYJIUPOBAHUS COLUATIBHO-KYJIBTYPHBIX MTPOIIEC-
COB, CIIOCOOCTBYIOIIUX YKPEIJICHUIO HPAaBCTBEHHBIX, TPAYKIAHCTBEHHBIX, OOIIECKYIbTYPHBIX
Ka4yecTB 00y4aroIIuXcsl.

CdopmupoBaHHas COIMOKYIBTYpPHAS Cpeia CO3/1aeT YCIOBUS, HEOOXOIUMBIC IJIs BCE-
CTOPOHHETO Pa3BUTHS U COLMAIIM3AINY JIMYHOCTH, COXPAHCHUS 3/I0POBbs 00yUYarOIIerocs,
CIOCOOCTBYET Pa3BUTHIO BOCITUTATEIIHHOTO KOMIIOHEHTa 00pa30BaTeILHOTO Mpoliecca, BKITIO-
Yasi y9acTue CTYJICHTOB B pab0OTE CIIOPTUBHBIX U TBOPUYECKUX KITYOOB.

[enemomnararomieit OCHOBOI BOCITUTATENFHOU PabOTHI B KOJUIEKE SBISETCS CO3/IaHUE

OJIarONMpPHUATHBIX YCIOBUM AJI TMYHOCTHOTO U MPOPECCUOHANBHOTO (POPMUPOBAHHUSI BBITYCK-
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HUKOB, COUETAIOIIUX B ce0e r1yObokue npodeccuoHanbHble 3HaHUS U YMEHUs, pa3BUThIE COLU-
AJIbHO-YIIPABJIICHYECKUE HABBIKH, C BHICOKUMH MOPAJIbHBIMU U TATPUOTUYECKUMU KaUECTBAMH,
TYXOBHOM 3peNioCThI0, 00JIaAaI0NINX IPAaBOBOK M KOMMYHUKAaTUBHON KYJIbTYPOH, CTIOCOOHBIX K
TBOPYECKOMY CaMOBBIPAKCHHUIO M AKTUBHOW I'PaXKIaHCKOU MO3ULIUH.

K 0CHOBHBIM 3a71a4aM BOCIIMTATEIbHOU JAECSATEIBHOCTH OTHOCSATCS:

- ¢dopMHpOBaHHE Y CTYICHTOB OOIICUYEIIOBEUECKUX, HPABCTBEHHBIX, JAYXOBHBIX H
KYJIBTYPHBIX IIEHHOCTEH, rpaKAaHCKUX U Mpo(ecCHOHaNbHBIX KauyeCTB, OTBETCTBEHHOCTH 3a CBOU
MOCTYIKHU ¥ IPUHUMAEMBbIE PEIICHUS

- pa3BUTHE CUCTEMBI CAaMOYIPABICHUS CTYJACHTOB, KaK ()OPMBI MPAKTUIECKON MOMT0-
TOBKH K MPO(ecCHOHAbHOM 1eATeIbHOCTH.

- ¢dbopMHpOBaHUE, COXPAHEHNE U PUYMHOKEHHE JTYUIINX TPATULMI KOJUIekKa.

JInyHOCTHOMY U TPO(PECCHOHATHHOMY CTAaHOBIICHUIO OYIYIIUX CHEIMATINCTOB, Y eK-
TUBHOM a/IalTalluy CTYAEHTOB K YCIOBUAM O0yUYEHHsI CIOCOOCTBYET MPOBOAMMAs B KOJUIEIDKE
BOCIIUTaTEIbHAs padoTa.

E>xeromHo pa3zpabarsiBacTcs IporpaMMa BOCIUTATEIbHON padOThI, KOTOpasi BKIIOYAET
B ce0sl pa3NTUUHbIe MEPOTIPUATHSI, HAIPABJICHHBIC HAa CO3/IaHUE CUCTEMBbI IICUXOJIOTO-
Me1arorMuecKor Mo/IEP’KKH MEPBOKYPCHUKOB B IEPUO/T aIalITAlliU, OPTaHU3ALUIO TPaKIaH-
CKO-TIATPUOTHUYECKOTO ¥ HPABCTBEHHO-3CTETUYECKOT0 BOCIIUTAHHS CTYICHTOB U1 (POPMUPO-
BaHMS U Pa3BUTHUS TyXOBHO-HPABCTBEHHBIX OCHOB JIMYHOCTH CTY/AECHTOB, (PU3NIECKOE BOCIIH-
TaHue u GOpMHUPOBAHUE 3A0POBOro 00pas3a KU3HHU CTYACHTOB, OPraHU3aIKI0 PabOTHI IO MPO-
(UIaKTUKY TPaBOHAPYIICHUH, HAPKOMAaHUH U APYTHX BUIOB 3aBUCHMOCTEN CPEaH CTYICHTOB,
OPraHMU3aLUIO KYJIBTYPHO — MACCOBBIX U CIIOPTHBHBIX MEPONIPUATHH, yIaCTHE B CIIOPTHBHBIX
MEpOIPUATHSIX paiioHa, TOpoa 1 00IACTH.

BocnurarensHas paboTa OCyIIEeCTBISETCS MPENoAaBaTeIsIMU, KITACCHBIMU PYKOBOAUTE-
nsmu. BocrinratenbHast pabota HanpasiieHa Ha (POPMHUPOBAHKE CTYIEHYECKUX KOJUIEKTUBOB,
MHTETPaNHIO X B Pa3IMYHbIE CPephl ACATEILHOCTH, CO3/IaHHEe YCIOBHHI ISl CaMOpeaTu3auy
00y4Jaromuxcs, MaKCUMaJIbHOTO PACKPBITHS MX IMMOTEHIIMATBHBIX CIOCOOHOCTEH U TBOPYECKUX
BO3MOXKHOCTEH C YUETOM MX WHAWBUAYAIBHBIX M BO3PACTHBIX OCOOCHHOCTEH.

CTyaeHThl KOJUIEKa PErysIIpHO yYacTBYIOT B Pa3IMYHBIX TBOPUYECKUX M CHOPTHBHBIX
MEPONPUATHIX, MPO(YECCHOHATBHBIX KOHKYPCaX Pa3INYHOTO YPOBHS (BHYTPHOPTaHU3AIOH-
HBIX, TOPOJCKHX, O0IIEPOCCUIICKHX ), IMEIOT MHOTOYHCIICHHBIE TPAMOTHI U TUTJIOMBI 32 aKTHB-

HOC€ y4aCTHC U ITPU30BEIC MECTA.
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3.3. TpeOoBaHMsI K MATEPUAIbHO-TEXHUYECKOMY OCHAILEHUIO 00pPa30BaTeJILHOM MPO-
rpamMMbl

Jlnst peasinzanuu 00pa3oBaTeIbHON MPOrpaMMBbl IPEAHA3HAYCHBI CTICIUAIbHBIC TIOMEIICHUS:
y4eOHbIe ayIUTOPHH JUIA MPOBEACHUS 3aHATHIA BCEX BHJIOB, NPETyCMOTPEHHBIX 00pa30BaTebHON
IPOrpamMMoii, B TOM YHCJI€ TPYIIOBBIX U MHAWUBUAYAJIbHBIX KOHCYJIbTAlMN, TEKYILETO KOHTPOIS U
MIPOMEKYTOUHOM aTTeCTaly, a TaKKe MOMEIIEHUs ISl CAMOCTOATEIbHOW paboThl, MaCTEPCKHUE U
1abopaTopuu, OCHAILIICHHbIE 000PYI0BaHUEM, TEXHUUECKUMH CPECTBAMU OOYUYEHHUSI M MaTepHasa-

MU, YYUTBIBAOIITUMHA Tp€6OBaHI/I}I MCKAYHAPOAHBIX CTaHAAPTOB.

IlepeyeHb KaOMHETOB, JIA00PATOPHIL, MACTEPCKUX U APYTUX MOMeEIeHU

Ne o/mt HaumenoBanue

KaGuHerhbl:

1 ConmaapbHO-5KOHOMHUYECKUX JUCIUIUINH

2 MHocTpaHHOrO sA3bIKa

5 DKOHOMUKHU OPTaHH3AIUH H OEPEKITMBOTO MTPOU3BOJICTRA

6 MenemxkmenTa

7 IIpaBoBoOro 06eceueHus MPOoPECCHOHATBHON ACSITETLHOCTH

9 JIOKyMEHTaIIMOHHOT'0 00ECIIeYCHUsI YIIPABIICHUS

10 ApXHBOBeJICHUS

12 BesonacHOCTH JKH3HEACATEIHHOCTH
JlaGopaTopun:

1 MHbopMaTHKK 1 KOMITBIOTEPHOMH 00pabOTKH JOKYMEHTOB

2 TeXHUYECKUX CPeJCTB yIpaBJICHHS

3 CHcTeM DIEKTPOHHOTO JOKYMEHTO000pOTa

4 JIOKyMEeHTOBE ICHHUS

5 YuebHast kaHuessipus (cayx0a JOKyMEHTAIIMOHHOI'0 00eCIIeYEeHHsI yIIPaBIICHUS)

CnopTHBHBIi KOMILIEKC:

1 CrnopTuBHBI 3a1

OTKPBITHIH CTaINOH MHAPOKOTO MPOMMIIA C 3JIEMEHTaMH MOJIOCH! MPETSTCTBHN

CtpesikoBbIf THP (2JIEKTPOHHBII)

3anabl:
1 bubnroTeka ¢ YUTaNbHBIM 3aJI0M C BBIX0JIOM B MIHTEpHET
2 AKTOBBIH 3a71

3.4 Kaopoeoe obecneuenue yuednozo npoyecca

Peanuzarus oO6pazoBaTenbHOM porpaMmsl 1o crenuanbHocTh 46.02.01 «JlokymeHTarm-
OHHOE O0ecrieueHue yrpaBieHHUs] U apXUBOBEJEHUE) 00ecreunBaeTcsl MeJarornueckuMm Kaj-
pamu, UMEIOIIMMH BBICIIIEe 00pa30BaHKE, COOTBETCTBYIOIICE MPOPIITIO PEoaaBaeMOi JIHcC-
ururHbL (Moynist). [IpemogaBaTeny momy4aroT AOMOIHUTENBHOE MpodeccrnoHanibHoe 00pa3o-

BaHUE IO MTporpaMMaM MOBBILICHHE KBaTU(UKAMK He pexxe | pa3a B 3 rofa.
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Peanmzarus oOpa3oBaTenbHON MPOrpaMMbl B OCHOBHOM O0ECIIEUHBACTCS Iearoruye-
CKMMHU KaApaMH, UMCIOIIHMMHU OIIBIT ACATCIBHOCTHU B OpraHU3alUsAX COOTBCTCTByIOH_[eﬁ npo-
(beccroHambHON Chephl.

Bce mrraTHBIe npenionaBaTenn JOOPOBOJIBHO MPOXOASAT MPOLEAYPY aTTECTallMd B yCTa-
HOBJICHHOM IOPSIZIKE C LEJIbIO0 TIPOBEPKU YPOBHSI KOMIIETCHTHOCTH M IIPHCBOCHHS KBaTH(UKa-

LIMOHHOM KaTErOpuUHU.

3.5 @onowvl oyenounvlx cpeocme 011 nPOBEOCHUA MEKYULe20 KOHMPONA YCREBAeMOCHU U NPO-
MEHCYMOUHOU U UM 020801 AMMecCmayuu

JUist TeKyIIero U MpoMEeXXyTOYHOTO KOHTPOJISI CO3JJaHbl KOHTPOJIbHO-OIICHOUHBIE CPEJCTBA,
npeHa3HauYeHHbIE ISl ONpeieJIeHHs] COOTBETCTBUS (MJIM HECOOTBETCTBUS) MHANBHUIYaIbHBIX 00pa-
30BaTENbHBIX JOCTHKEHUI OCHOBHBIM MOKA3aTENSIM PE3YJIbTaTOB MOATOTOBKH.

@OoH/BI OLIEHOUHBIX CPEACTB MPEACTABIAIOT COO0M 0a3bl OIEHOYHBIX CPENCTB, pa3paboTaH-
HBIX MIPETIOIaBaTEIIMU 32 BpEMsI peain3aliuil 00pa3oBaTeIbHOM MPOrpaMMBbl.

@DOH/BI OLICHOYHBIX CPEACTB I MPOMEKYTOUHOM aTTeCTallMy M0 AUCLUUIIMHAM U MEX]HUC-
MUIUIMHAPHBIM KypcaM B COCTaBe NMpOQecCHOHATbHBIX MOJYyJeH pa3pabaThIBalOTCs MpernojiaBaTe-
JSIMH M 00CY)KIAI0TCS Ha METOJMYECKOM KOMHUCCHH, a JUI MPOMEXYTOUYHOM aTTeCTalllu MO IMpo-
(eccnoHaIBHBIM MOIYJISIM — pa3padaThIBAlOTCS MPENOoJaBaTeIsIMA U YTBEPIKIAIOTCS Tearorude-
CKHUM COBETOM IOCJIE MPEIBAPUTEIHHOTO MOJIOKHUTEILHOTO 3aKII0YeHHs paboTo1aTeNeH.

OrneHka kauecTBa MOATOTOBKH OOYYAIOMIMXCS U BBHITYCKHUKOB OCYIIECTBIISIETCS B JIBYX OC-
HOBHBIX HAINPABICHUSIX:

- OLIEHKA YPOBHS OCBOCHHUS AUCLHUIUINH,
- OLIEHKA KOMITETCHIIUH 00y4aroLuXxcsl.

@®opMbl, TOPSIOK U MEPUOTUIHOCTD POMEKYTOUYHON aTTECTALUU O0YYaIOIIUXCSl OCYIIECTB-
JSIOTCSL COTJIACHO Y4eOHOMY TUTaHy, rpaduKy yueOHOTO mporiecca.

B xone ocymectBineHus: yueOHOro mpoliecca IpUMEHSIOTCS CIeAYIOUINe CIOCOObI MPOBEPKHU
c(OpMHUPOBAHHOCTH KOMITETEHI[UII: pOJIEBbIE U JIEJIOBBIE UTPbI, BHIIIOJIHEHNE KOMIUIEKCHBIX 3ajad,
BBITMOJTHEHHE U 3aIMTa KYPCOBBIX U JUIUIOMHBIX padOT, TPEHUHTH, PAKTUYECKUE PabOThI, a TAKXKe
uHbIE (POPMBI KOHTPOJISI, TO3BOJISIOIIME OIICHUTh CTENEHb CPOPMUPOBAHHOCTH KOMIETEHIIUH 00y-
YaoIUX.

['ocynapcTBeHHast HTOroBasl aTTECTAIlMsl BKIIIOYAET B ¢e0s1 MOATOTOBKY U 3alUTY TUTIIIOMHOM
paboThl, U JEMOHCTPAIIMOHHBIN YK3aMEH, U TIPOBOJIUTCS B COOTBETCTBUHU ¢ nporpammoit [ A, O6s-
3arenbHOE TPeOOBAaHHE - COOTBETCTBHE TEMATHKH JUILIOMHOW pabOThl CONEP>KAHHIO OJHOTO HIIH

HECKOJIBKUX MPO(PECCUOHATBLHBIX MOTYICH.
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[TIporpamma I'MA paccmarpuBaeTcs Ha 3aceJaHMM METOJIUYECKON KOMHUCCHUM TOCHE Mpe-
BapUTEJILHOTO MOJIOKUTEILHOTO 3aKIII0UEHHUs paboToaTeNeH.

JIeMOHCTpALIMOHHBIN 3K3aMEH MPOBOJIUTCS C HUCHOJIB30BAHUEM EIMHBIX OIECHOYHBIX Mare-
pHUAaNoB, BKIIOYAIONINX B ce0s KOHKPETHbIE KOMIUIEKTHI OLICHOYHOH JOKYMEHTAllUH, BApUAHTHI 3a-
JAaHUW U KPUTEPUH OLICHUBAHUS (Jajiee — OIEHOYHBIE MaTepHalbl), pa3padbareiBaeMbIXx (enepaib-
HBIM TOCYJJapCTBEHHBIM OI0/KETHBIM 00pa30BaTEIbHBIM YUPEKACHUEM JOTIOIHUTEIBHOTO podec-
CHOHAJIBHOTO 0Opa3oBaHusi «MHCTUTYT pa3BUTHS NpodeccHoHAIbHOro o0Opa3oBaHUs» (Hanee —
onepatop). /[ns mpoBeneHus: 1eMOHCTPAIIMOHHOTO 3K3aMeHa HUCIIOJIb3YeTCsl KOMIUIEKT OLIEHOYHOMN

JIOKYMEHTAIIMH, pa3MeliaeMblil Ha caifte https://de.firpo.ru/om/

KommiekT O1eHOYHON NOKYMEHTAlUu — KOMIUIEKC TpeOOBaHMUU AJISl MPOBEINCHUS JE€MOH-
CTPAIIMOHHOTO 9K3aMeHa MO KOMIIETEHLMH, BKJIIOYAIONIMKA TpeOoBaHUs K 00OPYAOBAaHUIO U OCHA-
IIEHUIO, 3aCTPOMKE IJIOIIAJKU, COCTaBYy AKCHEPTHBIX IPYII, & TAKKE€ MHCTPYKLHIO IO TEXHHKE
0€30I1aCHOCTH.

O1eHKy BBINOJIHEHHUS 33/1aHUN JEMOHCTPAIIMOHHOTO SK3aMEHAa OCYIIECTBIISIET SKCIEepPTHAs
rpyma, BO3IJaBisieMas TJaBHBIM 3KcrepToM. KonndyecTBO 3KCIEpTOB, BXOSAIIMX B COCTaB JKC-
nepTHOU rpymmsl, onpeaenserca Komeakem Ha OCHOBE YCIIOBHM, yKa3aHHBIX B KOMILUIEKTE Olie-
HOYHOM JIOKyMEHTAllUU AJISl IEMOHCTPALMOHHOTO SK3aMEHa.

JlurmoMHas paboTa MpeAcTaBiseT co0OW 3aKOHYEHHYIO pa3pabOTKy Ha 3aJaHHYIO TEMY,
HaIMCAaHHYIO0 00YYaloIUMCs T10]] PYKOBOJICTBOM PYKOBOJUTENIS, CBUACTEIbCTBYIOIIYIO 00 YMEHHH
aBTOpa paboTaTh C IUTEPATYPOH, 0000IIATh M aHATU3UPOBATh (PAKTHUECCKUI MaTepra, UCIIOIb3Ys
TEOPETUYECKHE 3HAHUS M MPAKTHUECKUE HABBIKH, ITOJIyYE€HHBIC IIPU OCBOCHUU OCHOBHOI mpodec-
CHOHAJIbHOM 00pa30BaTEIbHOM MPOrpaMMBI.

ITo ntoram 'MA unenamu 'K npuHuMaeTcst pemieHre 0 NPUCBOSHUH KBaTU(HUKAIIMHM — CIIEIHa-
JHCT MO JOKYMEHTAIMOHHOMY OOECIIEUCHMIO YIPaBJICHUS U apXUBHOMY JENIy M BBIJAECTCS JIOKY-

MEHT O CpeHeM MPo(eCCHOHATPHOM 00pa30BaHUU YCTAHOBIEHHOTO 00pa3ia


https://de.firpo.ru/om/
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